SAMS MONTHLY REPORTS

INSTRUCTIONS FOR VIEWING, PRINTING, AND DOWNLOADING

SAMS Monthly Reports are available on the Comptroller’s website
(www.ioc.state.il.us) as of December (accounting period 06) of fiscal year 2009.
Reports are retained on the Comptroller’s website for a period of two calendar
years, rolling. Reports may be viewed online, printed, or downloaded. Adobe
Reader (www.adobe.com) must be installed on your computer to access the
reports. The following instructions are for computers using any version of the
Windows operating system and any version of Internet Explorer.

THE MENU SYSTEM

1. The FY is required. Click on the FY hyperlink to select the FY for the
requested report. If the wrong year is selected, you can click on the “Clear
Selection” to start over.

SAMS Monthly Reports

-_'i'_.flnstructians

SAMS Monthly Report Site Map
Fz0i0 [Ezo02 Clear Selection

2. The Month is also required. Click on the month corresponding to the
specified report.

Fhuly Foecember [Fanuary

3. After identifying the FY and Month, the “Available Reports” heading will
display what was requested.

Available Reports for December 2009



http://www.ioc.state.il.us/
http://www.adobe.com/
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4. After selecting a FY and Month, a list of the type of reports will be
displayed. Click on the specified report.

[ A612 -Summary Trial Balance by Accounting Distribution-Within Fund
[*] A614 -Summary Trial Balance by Fund

E SAD2 -Dbject Expense/Expenditures by Quarter

[ se01 -Monthly Appropriations Status

[ seoz -Appropriation Transfer

E SBD4 -Monthly Revenue Status

[*] seos -cash

[l se11 -Appropriations as Amended After Transfers

[*] sez2B -Appropriation Transfer Report - Special Transfers
[l sc14 -Agency Contract Report

M sci5 -Obligation Activity

[*] SE02 -Summary of Expenditures by Fund

E SE0ZA-Summary of Expenditures by Category and Fund

™ sE04 -Summary of Expenditures by Agency and Fund

™ sEo4A-Summary of Expenditures by Agency, Category, and Fund

E SED0S -Detail of Expenditures by Agency, Organization, and Category

E 5EDEA—5umma= of Exﬁenditure5 for Dﬂeratinns H DH’E:I: and Fund
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VIEW A REPORT ONLINE

1. After selecting the type of report, a list of the pdf files available for the
criteria selected will be displayed. Click on the hyperlink for the report to
be viewed.

NOTE: Trouble opening a report, go to the section titled,
“"DOWNLOAD A COPY OF A REPORT”

B A612 -Summary Trial Balance by Accounting Distribution-Within Fund
[l A614 -Summary Trial Balance by Fund
[ sAD2 -Object Expense/Expenditures by Quarter
ﬁEADE for December of 2009 for All Agencies (2. 305KE]
ﬁEADE for December of 2003 for Agency No 101 (25 KB
aEADZ for December of 2008 for Agency No 103 (8 KB
EEADE for December of 2009 for Agency No 105 (6 KB)
EEAD2 for December of 2003 for Agency No 108 (7 KB
BalS5A0Z for December of 2005 for Agency No 109 (4 KB
@ SADZ for December of 2009 for Agency No 110 (&6 KB)
SADZ for December of 2005 for Agency Mo 112 (6 KB

2. View the report

REFCRT ID: 802 STATE OF ILLINOIS PAGE: 1
DATE RON : 01/01/0% OFFICE CF THE CCMPTROLLER
TIME RON : 03:13:41
CBJECT EXPENSE/EXPENDITURES BY QUARTER
FOR BUDGET FISCAL YEAR 2009
FOR PERIOD ENDING 12/31/08

RECY: 101  GENERAL RSSEMBLY
ORGN: 10 SENATE
FUND: Q001 GENERAL REVENUE
CATEGORY: 1 OPERATICNS
FIRST SECCND THIRD FOURTH LAPSE
EUDGET LINE TOTAL QUARTER QUARTER QUARTER QUARTER PERIOD
0001-101-10 -19100100 ORDINARY & INCIDENTAL EXPENSES BUDGET AUTHORITY 5,295,073.00
1120 REGULAR EPOSITIONS 1,752,191.60 896,001,230 856,180,230 0.00 .00 Q.00
1129 STATE PAID RETIREMENT CONTRIB 5,910.67 5,385.15 525.52 0.00 .00 Q.00
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3. (optional) Navigate through pages using Adobe Acrobat page navigation

4. (Optional) Search for specific words, phrases, or numbers using Adobe
Acrobate “Find”

¢ Find -
________________________________________|

5. (optional) Some reports have bookmarks; click on the bookmark to access
the corresponding information

x

AUDITOR
GEMERAL
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PRINT A REPORT

Reports can still be printed on paper via Adobe Acrobat. Remember that
some of the reports are voluminous; check the number of pages before
sending a print job to the printer.

1. Click on the hyperlink for the report to be printed.

[ A612 -Summary Trial Balance by Accounting Distribution-Within Fund
[l A614 -Summary Trial Balance by Fund

[¥] sA02 -Object Expense/Expenditures by Quarter

ﬁEADZ for December of 2005 for &ll Agencies (2, 205KB)
EEADZ for December of 2009 for Agency No 101 (25 KB
#e]5402 for December of 2009 for Agency No 103 (8 KB
EEAD2 for December of 2003 for Agency No 105 (6 KB
aEADZ for December of 2009 for Agency No 108 (7 KB
EEADZ for December of 2009 for Agency No 109 (4 KB)
EEADZ for December of 2003 for Agency No 110 (6 KB
SADZ for December of 2009 for Agency Mo 112 (6 KB

2. Click on the printer icon on the Adobe Acrobat toolbar
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3. Select the appropriate printer and set the rest of the printing options, then

click on OK
Print - &
Prititer
Mame: | Mhioe-pdhIT2HPE150DN - ‘ \ﬂj
Status:  Ready Comments and Forms:
Type:  HP Lazerlet 9000 PCL & lDocument and Markups -
Frint Range Preview: Composite
@ &l E 85 Y
1 Current wiew =—
) Current page

1 Pages 1-1496

Subset [AII pages in range hd

7] Reverse pages
Page Handling

Copies: 1 =z Collate n
|
Page Scaling: Shrink to Printable Area - [l
Auto-Rotate and Center

[ Choose Paper Source by POF page size

bt

[ Fiint ta fie Units: Inches Zoom: 96%

1/1495 (1) ﬂ

[Printinglipsl [ Advanced ] [ ak. ] l Cancel J

— .
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DOWNLOAD A COPY OF A REPORT

1. Right-click on the hyperlink for the report to be downloaded, then select
“Save Target As...”

[Fl A613 -Summary Trial Balance by Accounting Distribution-Within Fund
[l A614 -Summary Trial Balance by Fund
E SADZ -Object Expense/ Expenditures by Quarter
ﬁEADZ for December of 2005 for All Agencies (2, 305KE]
EEADZ for December of 2005 for Agency No 101 (25 KB
EEADZ for December of 2003 for Agency No 103 (8 KB
EEADZ for December of 2009 for Agency Mo 105 (6 KB
ﬁEADE for December of 2003 for Agency No 108 (7 KB
aEADZ for December of 2008 for Agency No 109 (4 KB
#e]5402 for December of 2009 for Agency No 110 (6 KB
SADZ for December of 2009 for Agency Mo 112 (& KB

2. Select the appropriate location on your network, then click on Save

NOTE: (optional) you may change the file name.

6599 3C0p1. mmm— R ———— e —— o
Savein: E:, Documents - @ ? » '
= Name Date modified Type Size Tags |~
"“-\} J Adobe Scripts
Recent Places AFR Dev L
| AFR. System

- | ASP

J Correct Path for FY2006 - SR09055 Syste...
| Crystal9Java

J Crystal_ASP

) Data

, databases i
 Downloads
! ) FeeHsty |
E& | Feelmp

Computer . Flex Builder 2 -

_ File name: SADZ 2009 12-31-08 - Save
N

o Save as type: [Adcbe POF Files (~pdf) '] ’ Cancel ]

Desktop
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3. The user can choose to Open the file or close the "Download Complete”
dialog box, when prompted

Download complete

] Download Complete

I 5A02_2009 12-31-08.pdf from fip.illinoiscomptraller.com

Downloaded: 215MB in 1 zec
‘ Download to: ChlUsers‘ashba.. \SADZ_2005_12-31-08 pdf

Transfer rate: 2.19MB/Sec
[[iClose this dialog box when download completes:

Open ] [Open Folder ] [ Close ]

il SmartScreen Filter checked this download and did net report any
j threats. Report an unsafe download.

| |

—=—— I




